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Supervising Teacher Information
for Working with Candidates in 

Student Teaching Internship

This information packet includes:

· A letter from Dean Kent Layton;

· a copy of the Teacher Education Field Experience Evaluation (TEFEE). 

· a copy of the TEFEE rubric, which provides additional information on the competencies evaluated on the form;
· a copy of the Supervising Teacher Information Form, which is to be completed and returned to the candidate (student) being supervised or to the University Supervisor. 
After reading the letter from Dean Layton, please review the Informational Video for Supervising Teachers, which is available at:

http://coe.westga.edu/About/Assessment/Training.htm
This video is best viewed using Internet Explorer or Netscape at a fast connection speed. Internet access at your school may provide the best viewing location. There is audio to accompany the video, so ensure that your speakers are turned up when the video begins. The video will explain your role as supervisor and also includes instructions for completing forms and evaluations. If you have any difficulty viewing the video, there is a text-only version available on the same website as the video. 
Please complete the Supervising Teacher Information Form and return it to the candidate you are supervising or to the University Supervisor. This form must be turned in to the University no later than September 15. You must include your social security number so that your honorarium can be paid. 
For additional College of Education assessment information, please visit the website at:

http://coe.westga.edu/About/Assessment/index.html
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August 20, 2005

Dear Colleagues,

As the Dean of the College of Education at the University of West Georgia, I am very pleased that you will be part of the supervisory team for our candidates' field experiences and capstone internship. We developed our web-based instructional video to provide you with brief and easy-to-access information regarding your role as a supervising teacher and to provide you with basic instructions for completing informational forms and candidate evaluations. You will need approximately 15 minutes to review the instructional video, and I guarantee you the information provided will be well worth your brief time commitment.

Our education programs are focused on developing educators for school improvement. Your mentoring is vitally important in our collaborative efforts to produce effective teachers for tomorrow's children.  Furthermore, your supervision not only facilitates candidates' professional growth and development, but serves as the bridge between theory and practice. On behalf of the College of Education and its faculty, I personally want to thank you for the commitment you have made to work with our candidates and your future colleagues.

To access the instructional video, please go to the following url and click on the training video: 

http://coe.westga.edu/About/Assessment/Training.htm

The video is best viewed using Internet Explorer or Netscape  through a fast internet connection. If you have any difficulty viewing the training video, you may access the text-only version at the same website. 

If you have questions about the information presented on the instructional video that cannot be answered by the university supervisor, please don't hesitate to contact Dr. Cher Hendricks, Assessment Coordinator, at 678-839-6134 or by email at cher@westga.edu.

Sincerely,
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Kent Layton, Ph.D.

Professor & Dean 
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