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Ad Hoc Advanced Program Completers Committee Meeting Minutes

Thursday, February 17, 2005 at 3:00 p.m.

EC 104
Present: Myrna Gantner (chair), Cathleen Doheny, Li Cao, Betul Ozkan
The meeting was called to order at 3:05 p.m.
Old Business
Cao presented an overview of CEP’s survey instruments used for their CACREP program evaluation. CEP collects data from graduates, site supervisors, and employers on a three-year cycle. These materials are available for faculty in other departments to review, should they wish to use them as examples for their own data collection.

Committee members presented feedback from department faculty regarding the following questions:

1. How satisfactory is the Graduate Student Survey-Completers (GSSC) in its current state of development?
· feedback – most departments suggest slight modifications

2. Do you wish to add a Part B to the GSSC in order to include department/program specific items?

· feedback – most departments want to add a Part B with program specific items

3. Would it be helpful to conduct interviews and/or focus groups with a sample of program completers?

· feedback – some departments want to conduct interviews and/or focus groups; others prefer to use open ended items that could be included in the GSSC

4. At what intervals should data be collected from program completers?

· feedback – depends on the program; some would find the information useful one year after program completion; some would find the information useful only after the program completer moves into a new position for which he/she was prepared

5. Do you wish to survey employers of program completers?

· feedback – most programs want to survey employers; some wish to gather these data through established advisory committees

Cross department feedback indicates general agreement that items #1-5 above are positive developments. However, departments want flexibility to fine-tune the data collection in ways that address the unique contexts of their programs in order to provide meaningful information for continuous program improvement.
The Ad Hoc Advanced Program Completers Committee will present the following recommendation to the Assessment Advisory Committee (AAC) at its Friday, February 18, 2005, meeting: 
· Decisions regarding data collection (items #1-5 above) should be made at the discretion of each department. 
CEP faculty noted that although the GSSC works for their school counseling program, it does not fit their community counseling program. Because NCATE has no relationship with community counseling, and because CEP carries out program evaluation for their community counseling program through their CACREP accreditation, CEP wants to remove all references to community counseling from the GSSC; thus, only school counseling graduates will complete the GSSC.

The Ad Hoc Advanced Program Completers Committee will present the following recommendation to the Assessment Advisory Committee (AAC) at its Friday, February 18, 2005, meeting:

· All references to the community counseling program should be removed from the GSSC. 
· Community counseling program completers will not complete the GSSC.
New Business

Finding program completers after they have left the university presents a challenge for data collection. The committee discussed ways to enhance the validity of information gathered from completers for the purpose of improving programs. One tactic for reducing sampling bias would be to develop an efficient method for maintaining an accurate list of program completers. The committee discussed options for creating a unit-wide database to track current graduate students and program completers. It also considered ways to maintain the database. 
The Ad Hoc Advanced Program Completers Committee will present the following recommendation to the Assessment Advisory Committee (AAC) at its Friday, February 18, 2005, meeting:  
· Request that Jim Rubino work with one representative from each department to develop a unit-wide database for tracking demographic information about current students and program completers. Recognizing that several departments already use some form of database to address this issue, find ways to integrate their work into a new database that would satisfy each department’s needs. Current students can update their own information each semester by accessing online forms. Assign a GRA or work study in each department the task of updating program completers’ information each semester. Consider procedures to protect the privacy of student/completers’ demographic information as GRAs or work studies carry out this task.
Suggestions

Per faculty feedback, the ad hoc committee suggests that the following adjustments be made to the GSSC:
1. Add a question that asks the completer to identify the state in which they are employed; place this item adjacent to the question asking for the name of the school district.
2. Add an open-ended item that asks the completer to list the top three reasons why they selected to enroll in a program at the University of West Georgia.

3. Change the wording for item #6 to read: “Have you been hired into a different position since earning a graduate degree and/or certificate from UWG?”
4. Delete the superfluous “of” in item #13.
The meeting adjourned at 4:00 p.m. 
