Assessment Advisory Committee (AAC) Meeting Agenda
Friday, April 29, 2005 at 3:00 p.m.

EC 200

I.          Call to Order/Roll Call
II. Approval of Minutes from 2/18/05 meeting

III. Old Business

1. Outcome of vote for following procedures:
a. Ad-Hoc Committees will make assessment recommendations to the AAC. 

Those recommendations will be shared with faculty in the departments/programs, and at the following AAC meeting the committee will vote to 

either accept or reject the recommendations. PASSED (19 yes; 1 no)
b. When a quorum isn’t present at AAC on a voting day, recommendations will be distributed via email and AAC members may cast their votes electronically. PASSED (20 yes)
2. Outcome of recommendation on Program Improvement Plans:

A unit assessment procedure currently in place is that all programs will receive data summaries each year (Fall) and will submit Program Improvement Plans, based on the data, the following Spring. 

RECOMMENDATION: Move to a two- or three-year cycle for Program Improvement Plans. Passed (20 yes; move to 3-year cycle)
3. Ad-Hoc Committee Reports.

a. Conceptual Framework (presentation and assessment recommendations)
b. Governance

c. Field Experiences (see attached report for recommendations)
d. Program Completers (Initial) (see attached for recommendations)
e. TEFEE (see attached for recommendations)
IV. New Business
V. Other Business

VI. Adjourn
Field Experience Ad Hoc Committee

Final Report to the Assessment Committee

April 19, 2005

Committee Members:

Marie Holbein, Chair

Rachell Abbott

Michael Hazelkorn

John Ponder

Jill Reddish

Cindy Saxon

Bryan Sorohan

Committee Charge: The Committee reviewed documents and made recommendations relative to the following aspects of field experiences as charged by the Assessment Committee:

· Assessment of candidates’ impact on student learning during student teaching/internship.

· Assessments for early and mid-level field experiences (standardized by program) that focus on candidate knowledge, skills, and dispositions.

· Diversity of placement issues.

The Committee also deemed it appropriate to review the following documents/procedures as they pertain to field experiences:

· Field Experience Handbook 

· Supervision of students 

Process:

The Committee met on five occasions, but two scheduled meetings had to be cancelled due to conflicts in schedule for both committee members and the chair (See Minutes and Agenda attached).

Committee tasks were distributed as follows:

January 18, 2005

Initial meeting with Dr. Hendricks to review charge.

February 1, 2005

Meeting cancelled

February 15, 2005

Impact on Student Learning

March 1, 2005


Early and Mid-Level Field Experiences

March 15, 2005

Meeting cancelled

April 5, 2005


Diversity

April 19, 2005


Final Meeting to review draft reports

Prior to each meeting the chair requested documentation from Dr. Hendricks relative to the particular task. The documents were copied and distributed to committee members for review prior to the next meeting at which time they were discussed. The committee carefully reviewed documents to ascertain the extent to which each task was addressed by each department and/or administrative office. All committee members served as liaison to their respective departments. Findings were applied to a chart format to indicate by program, level of current compliance with task needs, and available documentation (See attached chart)

Findings and recommendations specific to each task for all departments:

1. Assessment of candidates’ impact on student learning during student teaching/internship

Special Education, Middle Grades, and Secondary Education: 

· Findings: A program specific, systematic, and uniform procedure to be applied by all faculty for all students is in place for assessing interns’ impact on student learning.

· Recommendation:  The Committee recommends timely re-evaluation and continuation of current assessment procedures. Procedures and data must be available to the Assessment Committee and other administrators as needed.
Speech-Language Pathology, Early Childhood/Elementary Education, and Physical Education:

· Findings: There is no evidence of a program specific, systematic, and uniform procedure to be applied by all faculty for all students for assessing impact on student learning.

· Recommendation: The Committee recommends the development of a program specific, systemized, and uniform procedure to be applied by all faculty for all students for assessing impact on student learning. The Committee recommends timely re-evaluation of all assessment procedures. Procedures and data must be available to the Assessment Committee and other administrators as needed.

2. Assessments for early and mid-level field experiences (standardized by program) that focus on candidate knowledge, skills, and dispositions.

Special Education: 

· Findings: A program specific, systematic and uniform procedure to be applied by all faculty for all students is in place for assessing early and mid-level experiences.

· Recommendations: The Committee recommends that the current procedures and documentation be continued. The Committee recommends timely re-evaluation of all procedures.  Procedures and data must be available to the Assessment Committee and other administrators as needed.

Speech-Language Pathology: 

· Findings: Clinical competencies are assessed through four designed courses.  No information is available for determining who supervises and assesses students.

· Recommendations: The Committee recommends a program specific, systemized, and uniform procedure for documenting who supervises students and assesses. The Committee recommends timely re-evaluation of all procedures.  Procedures and data must be available to the Assessment Committee and other administrators as needed.

                  Middle and Secondary Education: 

· Findings: Classroom teachers and university professors assess students. Documentation is incomplete for course field experience requirements. 

· Recommendation: The Committee recommends that program specific, systemized, and uniform procedures be developed for assessing all students’ completion of required hours of field experience and for assessing students’ successful completion of all required assignments (e.g. daily journal). The Committee recommends timely re-evaluation of all procedures. Procedures and data must be available to the Assessment Committee and other administrators as needed.


      Early Childhood/Elementary Education, and Physical Education:

· Findings: The TEFEE is the only instrument that appears to be used systematically for all teachers and all students.

· Recommendation: The Committee strongly recommends the development of a program specific, systemized ,and uniform procedure to be applied across all courses for all students to assess their early and mid-level experiences. The Committee recommends timely re-evaluation of all procedures.  Procedures and data must be available to the Assessment Committee and other administrators as needed.

3.
Diversity of placement issues

Special Education: 

· Findings: Procedures and accompanying documentation are in place for providing evidence of meeting age (grade) and disability level requirements for all students.

· Recommendation: The Committee recommends continued use of current procedures and documentation. Procedures and data must be available to the Assessment Committee and other administrators as needed.

Speech Language Pathology: 

· Findings: Documents are available for monitoring placement of students, but no guidelines are available for minimum requirements for students.

· Recommendation: Documentation should be accompanied by specific guidelines for student minimum requirements and for monitoring students’ progress at points along their program. Procedures and data must be available to the Assessment Committee and other administrators as needed.

Early Childhood, Middle Grades, and Secondary Education:

· Findings: The Committee finds that only minimal explanation is available for how students are placed. Evidence provided is extracted from the NCATE report and provides a general description of field experience placement. The committee had requested that the Office of Field Placements provide specific information on placement on students. This information was not made available to the Committee.

· Recommendation: The Committee strongly recommends the development of a more program specific, systemized, computerized, and documented procedure for placing students in schools for all field experiences. This system should facilitate the tracking of students across all experiences as required by the PSC and NCATE for age/grade level and diversity compliance and for placement in various schools. Procedures and data must be accessible to the Assessment Committee and other administrators as needed.

Physical Education:

· Findings: The Committee finds no evidence of how field placements are made or monitored for physical education students.

· Recommendation: The Committee strongly recommends that program specific systemized, computerized, and documented procedures for placing students in schools for all field experiences. This system should facilitate the tracking of students across all experiences as required by the PSC and NCATE for age/grade level and diversity compliance and for placement in various schools. Procedures and data must be available to the Assessment Committee and other administrators as needed.

4. Field Experience Handbook 

· Findings: The Field Experience Handbook is only available online for faculty and students. It is revised annually without input from departments.

· Recommendation: The Committee recommends that the Field Experience Handbook be provided in hard copy each academic year for all faculty and should be required for students to purchase for their Introduction to Education course. Hard copies should be available through the UWG Bookstore. Students who do not complete Introduction to Education courses at UWG Georgia should be introduced to the handbook during their first education course that requires a field experience. Electronic copies of the handbook should be maintained online. The Committee also strongly recommends that departments be included in the annual revision process.

5. Supervision of students

· Findings: Currently an inequitable situation occurs across departments and programs with respect to supervision of students. Some faculty are required to supervise students (as many as 15  students placed in more than one school per faculty member) as part of teaching a three-hour academic course. Some faculty members who supervise “provisionally certified” students must travel long distances and must often visit several schools which are great distances apart.  No accommodation is being made in their teaching or work load schedules. They are subjected to extensive travel and expenditure of time and resources, and they are disadvantaged in meeting their other responsibilities for scholarship and service. 

· Recommendation:  The Committee strongly recommends that teaching and work load issues be addressed in order to provide an equitable allocation of instructional and supervision responsibilities for all faculty across all departments in the College of Education. 

In addition to findings and recommendation pertinent to specifically assigned tasks, the Committee notes the following General Finding and Accompanying General Recommendation:

General Finding #1: There is a serious lack of articulation of roles and responsibilities among the Dean’s Office staff, specifically with respect to Field Experiences.  On a number of occasions, faculty and students instructional needs have been impacted by considerations for office efficiency.

General Recommendation #1:  The Committee strongly recommends that measures be taken to ensure more clear articulation of roles and responsibilities of the Dean’s Office Staff, specifically with respect to Field Experiences in order to ensure that students’ instructional needs are met and faculty instructional goals are facilitated.

General Finding #2: The vacancy in the Assistant Dean’s office has led to a serious lack to attention to issues related to Field Experiences and all problems/issues/concerns related to those experiences. Field Experiences are treated in isolation of certification issues and advising issues and no articulation or coordination by an administrator among those services is evident. These three functions overlap and are all essential to successful program completion for students.

General Recommendation #2: The Committee strongly recommends that the Assistant Dean’s position be restructured to function as coordinator of an Office of Student Services that includes Field Experiences, Certification, and Advising. The administrator of that office should be a terminally degreed professional on a non-tenure seeking track who will have the expertise and authority to work with school and university administrators. This individual should have a career commitment to developing the Office of Student Services, should participate in professional development toward that purpose, and should report directly to the Dean of the College of Education.

Program Completers (Initial) Ad-Hoc Recommendation
Review/Approve updated version of the GTEP

University of West Georgia

Survey for Graduates of the Teacher Education Initial Certification Program                 

This survey has been designed the professional education faculty to determine our graduates’ perceptions of the effectiveness of our initial certification teacher education programs for preparing classroom teachers.  Your responses will be used to evaluate and improve our services and programs.  All information you provide will be kept confidential.  Thanks for your help with this important project.

1. Degree Completed at UWG:
 FORMCHECKBOX 
 Bachelor’s


 FORMCHECKBOX 
 Non-degree Initial Certification
2. Program Completed at UWG:

 FORMCHECKBOX 
 Art Education


 FORMCHECKBOX 
 Foreign Language

 FORMCHECKBOX 
 Physical Education


 FORMCHECKBOX 
 Business Education

 FORMCHECKBOX 
 Middle Grades

 FORMCHECKBOX 
 Speech Language Pathology

 FORMCHECKBOX 
 Early Childhood Education
 FORMCHECKBOX 
 Music Education

 FORMCHECKBOX 
 Special Education-LD/BD


 FORMCHECKBOX 
 Secondary Education (Content Area: ____________________)
 FORMCHECKBOX 
 Special Education-MR

3. Year of Graduation/Program Completion: ___________________

4. Current job description:


 FORMCHECKBOX 
 Classroom teacher
 FORMCHECKBOX 
 School administrator
        FORMCHECKBOX 
 School counselor           FORMCHECKBOX 
 Media specialist

 FORMCHECKBOX 
 Community counselor
 FORMCHECKBOX 
 Employed outside of a school setting


 FORMCHECKBOX 
 Other (please describe) _________________________


If teaching: Are you teaching in the area in which you earned a clear and renewable teaching certificate?

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No



5. If employed in a school, please provide name of school and school district: ____________________________________________________________________________________
PROGRAM EVALUATION.  Please check the extent to which you agree or disagree with each of the following statements:

University of West Georgia’s Teacher Education program prepared me to





         

Strongly        Agree        Disagree        Strongly        Not
       



               
  Agree


                      Disagree       Sure

Make decisions regarding ways to increase

student learning (Decision Maker).
 FORMCHECKBOX 

             FORMCHECKBOX 
 
      FORMCHECKBOX 


  FORMCHECKBOX 

            FORMCHECKBOX 

         Comments: 

Work toward becoming a leader in my 

school (Leader). 
 FORMCHECKBOX 

             FORMCHECKBOX 
 
      FORMCHECKBOX 


  FORMCHECKBOX 

            FORMCHECKBOX 


Comments:
Continually seek to improve my  practice
   
    

as an educator (Lifelong Learner). 
 FORMCHECKBOX 

             FORMCHECKBOX 
 
      FORMCHECKBOX 


  FORMCHECKBOX 

            FORMCHECKBOX 


Comments:







 Strongly        Agree        Disagree        Strongly         Not
       



                
  Agree


                       Disagree         Sure
Adapt content, curricula, and materials to

   

meet the instructional needs of diverse


students (Adaptive).
 FORMCHECKBOX 

             FORMCHECKBOX 
 
      FORMCHECKBOX 


  FORMCHECKBOX 

            FORMCHECKBOX 


Comments:

Collaborate with colleagues and administrators 

in shared decision-making (Collaborative).
 FORMCHECKBOX 

             FORMCHECKBOX 
 
      FORMCHECKBOX 


  FORMCHECKBOX 

            FORMCHECKBOX 


Comments:

Collaborate with parents and community members 

in shared decision-making (Collaborative).
 FORMCHECKBOX 

             FORMCHECKBOX 
 
      FORMCHECKBOX 


  FORMCHECKBOX 

            FORMCHECKBOX 


Comments:

Design techniques and instructional strategies

that  meet the needs of ethnically and culturally 

diverse students (Culturally Sensitive).
 FORMCHECKBOX 

             FORMCHECKBOX 
 
      FORMCHECKBOX 


  FORMCHECKBOX 

            FORMCHECKBOX 





Comments

Assess the effectiveness of techniques and 

instructional strategies that meet the needs 

of ethnically and culturally diverse students

(Culturally Sensitive).
 FORMCHECKBOX 

             FORMCHECKBOX 
 
      FORMCHECKBOX 


  FORMCHECKBOX 

            FORMCHECKBOX 


Comments:

Demonstrate, when making educational 

decisions, sensitivity to the needs of

students and their families (Empathetic).
 FORMCHECKBOX 

             FORMCHECKBOX 
 
      FORMCHECKBOX 


  FORMCHECKBOX 

            FORMCHECKBOX 


Comments:

Effectively teach in the content areas of my 

preparation/certification (Knowledgeable).  
 FORMCHECKBOX 

             FORMCHECKBOX 
 
      FORMCHECKBOX 


  FORMCHECKBOX 

            FORMCHECKBOX 


Comments:

Take responsibility for the educational

decisions that I make and the educational

actions that I take (Proactive).
 FORMCHECKBOX 

             FORMCHECKBOX 
 
      FORMCHECKBOX 


  FORMCHECKBOX 

            FORMCHECKBOX 


Comments:

Engage in and value reflection for the

purpose of ongoing professional 

development (Reflective).
 FORMCHECKBOX 

             FORMCHECKBOX 
 
      FORMCHECKBOX 


  FORMCHECKBOX 

            FORMCHECKBOX 


Comments:

TEFEE Ad-Hoc Committee Recommendations
Recommended changes for Part A of the TEFEE

(Teacher Education Field Experience Evaluation) Form

Two premises on which these are based:

1.  Part Bs for the TEFEE will be developed by each program.

2.  What is listed on this form should be observable when a university professor visits a classroom.

	Eliminate because it is repeated below
	Use of standard English

	Alter wording
	Demonstrates positive collaborative interactions with students and colleagues.

	Eliminate
	Participates in professional development activities.

	Keep as is
	Demonstrates effective oral, written, and nonverbal communication.

	Alter wording
	Demonstrates a positive impact on learning for all students, including students from diverse groups.

	Keep as is
	Accepts constructive criticism and reacts positively toward improving.

	Eliminate
	Identifies issues that are specific to a school setting and takes appropriate action when change is needed.

	Keep as is
	Holds and communicates high expectations for achievement through design and implementation of lessons and interactions with all students.

	Keep as is
	Demonstrates an accurate understanding of content knowledge in lesson development, delivery and assessment.

	Alter wording
	Demonstrate an understanding of diversity issues in lesson development, delivery, and assessment.

	Keep as is
	Demonstrates knowledge of human growth and development and learning theory in lesson development, delivery, and assessment.

	Eliminate – Duplicates previous
	Demonstrates an understanding of the intellectual, social and emotional needs of students, in lesson development, delivery, and assessment.

	Alter wording
	Develops, delivers, and evaluates well-designed lesson plans.

	Alter wording
	Uses student learning and achievement data to develop and deliver structured lessons and to monitor progress.

	Eliminate
	Uses student learning and achievement data to monitor student progress toward continuous improvement.

	Keep as is
	Builds lesson content that demonstrates an understanding of scope, sequence, and continuity.

	Eliminate
	Develops lessons that incorporate knowledge of scientifically based research.

	Keep as is
	Uses a variety of instructional strategies dependent on the needs/characteristics of students.

	Keep as is
	Effectively incorporates technology into planning, teaching, and assessment.

	Keep as is
	Monitors student learning and understanding through effective questioning strategies appropriate to learner/setting.

	Eliminate because it is repetitive
	Identifies, develops, and implements appropriate adaptations to content, materials, and curriculum to meet the needs of diverse learners.

	Alter wording
	Uses critical thinking skills and reflective practice to create, modify, and maintain effective instruction.

	Alter wording
	Demonstrates sensitivity to the needs of students when making educational decisions.

	Eliminate
	Takes responsibility for educational decisions made and educational actions taken.

	Add
	Uses a variety of assessment techniques to demonstrate student learning.

	Add
	Plans instruction to keep students of all abilities and backgrounds constructively engaged.

	Alter wording
	Establishes a positive and safe environment conducive to learning.

	Alter wording
	Demonstrates effective classroom management skills.

	Keep as is
	Plans instruction to keep students constructively occupied with an appropriate level of structure.

	Eliminate
	Implements an effective behavior management system.

	Keep as is
	Uses resources of time, space and materials appropriately within the confines of the setting.

	Keep as is
	Uses praise selectively and effectively and implements appropriate motivational strategies.

	Change comment statement
	Comments on management:


